POLICE STATION ATTENDANCE FORM

	Instructing Solicitor:
	
	Reference/UFN:
	
	Rep:
	


	Client Name:
	
	
	Disclosure:                                       Time:

	Date of Birth:
	
	
	

	Address:
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	National Ins No:
	
	
	

	Occupation:
	
	
	

	Mobile Tel:
	
	
	

	Home Tel: 
	
	
	

	
	
	
	Instructions:                                       Time:

	Date:
	
	
	

	Police Station:
	
	
	

	CRN:
	
	
	

	Offence(s)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	OIC
	
	
	

	Custody Officer:
	
	
	

	Time of Arrest:
	
	
	

	Time of Arrival:
	
	
	

	Detention Auth:
	
	
	Advice: evidence, elements of the offences, weight of evidence. Court, CPS, shadow charging and police procedures. Caution and free independent legal advice.

	
	
	

	Travel Apportioned 
	
	Total/mins
	
	

	Travel:
	
	
	
	

	Wait:
	
	
	
	

	Attendance:
	
	
	
	

	Travel:
	
	
	
	

	Miles:
	
	Tel Calls:
	
	
	

	
	
	

	Representations:                                       Time:
	
	Result:

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	Reason for Arrest:
	Client is suspect of an arrestable offence

	Reason for Detention:
	To secure and preserve evidence


	Notes/Comments:




	Duty Client: 
	
	
	
	Previous Interview:
	
	

	Own Client:
	
	
	
	Previous Advice:
	
	

	Usual Solicitors:
	
	
	
	Previous Solicitors:
	
	


	Name of Complainant:
	
	
	
	Ongoing Matters:
	
	

	Co-Accused:
	
	
	
	Bail Conditions:
	
	

	Conflict Check:
	
	
	
	Offences on Bail:
	
	

	
	
	Failure to Attend:
	
	

	Arrest/ Volunteer:
	
	
	
	Witness Intimidation:
	
	

	Custody Record Read:
	
	
	
	Bail Prospects:
	Good/Average/Poor


	Custody Record Issues:
	
	Ever Refused Bail:
	
	

	
	
	Previous Convictions:

	
	
	

	
	
	

	
	
	


	CCTV:
	
	
	
	I explained the following:

	Significant Statements:
	
	
	
	Caution/Reprimand:
	
	Failure answer bail:
	

	Witness Statements:
	
	
	
	Alibis:
	
	Co D Evidence:
	

	PNC:
	
	
	
	Forensics:
	
	Police Procedure:
	

	s18 Searches:
	
	
	
	Special Warnings
	
	Caution:
	

	Non/Intimate Samples:
	
	
	
	Negative Inferences:
	
	Likely Outcome:
	

	Caution available:
	
	
	
	ID Procedures:
	
	Breach conditions:
	

	Clothing Seized:
	
	
	
	Bad Character
	
	Shadow Charging
	

	Treadmarks:
	
	
	
	Free Advice:
	
	Court Procedure:
	

	Drugs Test:
	
	
	
	Independent Advice:
	
	Interview:
	


	Medical/Health Issues:
	
	
	
	Married:
	
	Cohabiting:
	

	Medication:
	
	
	
	Single:
	
	Divorced:
	

	Doctor Required:
	
	
	
	Widowed:
	
	Separated:
	

	Fit for Detention:
	
	
	
	:

	Fit for Interview:
	
	
	
	Ethnic Origin:
	
	
	

	Psychiatric Issues:
	
	
	
	
	
	
	

	Literate:
	
	
	
	
	
	
	


	Injuries:
	
	
	
	Interpreter:

	Photos Required:
	
	
	
	

	Doctor Required:
	
	
	
	

	Fit for Detention:
	
	
	
	Appropriate Adult:

	Fit for Interview:
	
	
	
	

	Advice re complaint:
	
	
	
	


I have understood the advice of my legal representative who has fully explained the evidence, the weight of evidence and the elements of the offence. I do not have to answer the police questions in interview but this is my opportunity to put forward my defence. I have understood the effect of a negative inference at court and the consequences of remaining silent. I am aware of the advice given to me as detailed above. I make this decision voluntarily and of my own free will.

Signed _______________________________________________________________…Dated ________________

	www.policestationreps.com



